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VIRGINIA
SWIMMING

NEW OFFICIALS GUIDE
FOR ONLINE SERVICES




Thank you for wanting to become an official with Virginia Swimming. This document is meant to help
you with the administrative process of getting registered.

It is divided into 5 sections

e Registration

e Setting up your US Swimming Account
e Online Testing

e Level Il Background Check

Athlete Protection Course

e Stroke and Turn.com

Any suggestions that you believe would improve this document, please send them to
officialschair@virginiaswimming.org




Registration-

Every official must complete and submit the Non-Athlete Registration Form. It is found on the
Virginia Swimming Web-site in the columns on the left hand side of the page under Registration. You

can also pay for the registr
your Team Official Chair
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ion using the Payment Center section on the web. REMINDER: Talk to
see if your team pays thisdifferently.
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Coach Mentoring Program
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Non-Athlete Registration

Anyone who doesn't compete registers as a Non-Athlete. Members of the LSC's
Board of Directors, Delegates to the LSC's House of Delegates, and Officials must

register annually with the LSC and USA Swimming.

USA Swimming Background Check

USA Swimming Athlete Protection Training

A
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Contact the Virginia Swimming Registration Chair for assistance.

Non-Athlete Reqgistration Form



http://www.virginiaswimming.org/
http://www.usaswimming.org/DesktopDefault.aspx?TabId=2019&Alias=Rainbow&Lang=en
http://usaswimming.org/DesktopDefault.aspx?TabId=1960&Alias=Rainbow&Lang=en-US
http://www.virginiaswimming.org/Registration/Forms/Non-Athlete%20Registration%20Form.pdf
mailto:registrationchair@virginiaswimming.org?subject=Non-Athlete%20Registration

Setting up your US Swimming Account

Setting up your account on the US Swimming Website.

Prior to taking any test on the USA Swimming website as well as taking the Athlete Protection Course
you must set up an account with US Swimming.

Log on to the site (LINK) and SIGN |
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OLYMPIC TRIALS  FOUNDATION

20 “FUNNEST” PROMOTIONS AT PHILLIPS
66 NATIONALS

We have had an exciting week at the Philips 66
National Championships, highlighted by Katie

R Ledecky’s world record in the 400m freestyle. While

our eyes have been focused on the pool, we
occasionally tumn around and look at what's going on
outside the pool. Here are a few of the promotional
highlights of the week
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| AM PASSIONATE. | AM DEDICATED.
| AM AN ALLIGATOR. {m{vlo}c/\

FINDA TEAM »

SWIMMINC NEWS
WX Challenge Info 08/14/2014 National Select Gamp Assistant Coach Application Available
. 08/14/2014 Catherine Vogt: Guiding Veterars at Pan Pecs
Time Standards Group Rankir
Ao i 08/13/2014 Someone Else’s Gogales
08/12/2014 20 Question Tuesday: John Lofn
08/12/2014 Chloe Sutton added to star-studded Fantasy Camp lineup!
08/11/2014 Mike's Mailbag: The College Decision
08/11/2014 USA Swimming Seeking NET/C# Developer

Nationals Video Archive  Nationals Results
Summer Youth Olympic  Online Meet Entry
Games

EVENTS CALENDAR

08/15/2014 Scholastio All-America Application Deadiine
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1 8/15/2014
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Home / Home

ACCOUNT LOGIN

Username

[

Password

COJRemember Login

Need to create an account? Click Here,

Forgot your username or password? Click Here.
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http://www.usaswimming.org/DesktopDefault.aspx?TabId=1&Alias=Rainbow&Lang=en

Create the account

If you have already registered and received your membership card, make sure you check the

| am a registered USA Swimming Member

If you haven’t registered or received your

rard yet, you can link your account later.

> @ o e e =] © i
mﬂ@ https:/ Secure/Register.aspxiTabl: O ~ © [Tk & U Swimming - Home % MBANTE
5 = CONTACT US = MY DECK PASS = SIGNIN .
* > o ABO BER RESOUR ATIONAL TEAM  OLYMPIC TRIA OUNDATIO
Home / Home
CREATE AN ACCOUNT
Username:
Last Name:
First Name:
Middle Name: |
Suffix:
Email Address:
Contact Phone #:
USA Swimming C ion: | USA Swimming Member -
Password:
Confirm Password:
M1 am a registered USA Swimming Member
PN Sowt @ cod® marot @ CB 2 B T TR S ¥

Make sure to use an email address not associated with your swimmer.



Online Testing

When you are ready to take your online test.

Simply go to the main page on the USA Swimming website—Under MEMBER RESOURCES-
click Testing and Certification
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NATIONAL TEAM  OLYMPIC TRIALS  FOUNDATION
PROGRAMS & SERVICES SWMMERS PARENTS COACHES
Safe Sport America’s Swim Team Growing Champions For Life  Coach Membership Requirements
Deck Pass Featured Articles Swimming 101 Coaching Resources
Member Welcome Kit Swimmers Video Series Education for Parents Online Leaming
e Member Travel Portal Age Group Swimming Levels of Swimming Ciinics & Workshops
Awards & Recognition Leam to Swim Coach Features
Parents Swim Camps Job Board
Conferences, Clinics & Workshops Disability
Coaches ers & 2i
E:::f:;:m m:‘ag" oe3 SWIM CLUBS OFFICIALS GOVERNANCE & LSCS
i = Starting a Club Officials Tracking System Swimming Govemance
» Swim Clubs Insurance & Risk Management Trielet e sk bin
S Recognition Programs LSC Management
« Officials i Club Marketing & Fundraising The Official Blog Conferences & Workshops
’ - Business & Administration Education & Training LSC Websites & Portals
i Ofticiets freec Mo o polom Risk Management & Safety Applications & Forms
Testing & Certification Clinics & Workshops: Recognition Programs
: : Club Portal Search
Online Officials Test
Faciliies Department
National Certification VOLUWTEERS
» The Official Blog Local Opportunities
< s National Opportunities
» Education & Training Zone Workshop Presentations
» Applications & Forms
= fon & pen Water Judge
Open Water Referee
Recognition Programs Foundations of Coaching - DVD based
Safety Training for Swim Coaches
» Governance & LSCs
If you have questions about which test you should take or if your certification has expired, contact your LSC
b Volunteers Officials Chair. Click here to find that contact information.
Start Your Test! Click Here v

*xk%*Select the CHOOSE A TEST TO START*****
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usaswimming.org fauitaspTabid: O ~ G A0 & Visiting
GET YOUR GEAR ON A
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phes = fTe blank copy of test and the o Test
SWEATSHIRTS Lol r your test answers, log back In to your account, go to the Start

)X, click “Resume"” next (o your saved test. [
MEET SUPPLIES BO kR Sume’” pext 10 your sa d v

has two parts, Part 1 (the fest question) ar
wer correct) Both parts must be answes
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tean ochte and
ughiin? Find a USA Swimming club
r you and dive into the world of competitive
swimming for fun, friends and exclusive
member benefits.
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Timing Judge Test Chart




Then just pick which test you want to take.

You can print the test and complete it then go back online and take it. Please note, the questions
will be renumbered and the potential answers won'’t be in the same order

..| & USA Swimming - Online Of... % | ‘

@FI% m:s

& 2
75 S - e R S RO Sy
HOME ABOUT MEMBERRESOURCES TIPS& TRAINING EVENTS TIMES NEWS NATIONALTEAM OLYMPIC TRIALS FOUNDATION
Home / Member Resources / Officials / Testing & Certification / Online Officials Test
#iirogtans & ervicea NOTICE TEST TAKERS !!
» Swimmers Any officials tests either started as of April 1st and/or saved to be finished at a later date MUST BE
COMPLETED BY APRIL 15, 2015. The online officials tests will be deactivated on April 15th for updates to
» Parents coincide with the 2014 USA Swimming Rule Book. Tests not finished on that date will be deleted and will have
to be retaken when the tests are reactivated on May 1st. Completed coaches tests or officials tests will not be
» Coaches deleted.
A TAKING TEST WITH 2014 RULEBOOK
« Officials Officials taking the Online Tests now will use the 2014 version
B B of the USA Sy 014 Rulebook,
% Otficels Iracking Syslem click here.  [Certification - Administrative Official
~ Testing & Certification Certification - Administrative Referee
e USE THE |Certfcaton - Clerk of Course HANDBOOK TO TAKE ALL TESTS!
Certification - Open Water Judge
National Certification START ACertification - Open Water Referee
" Certification - Referee
» The Official Blog Certification - Starter
» Education & Training SELECT TEY{Cerification - Stroke & Turn/Timer
L Certification - Timer
» Applications & Forms Certification - Timing Judge
Racru jon & Reciproci Start Test: | Foundations of Coaching
Re-certification - Administrative Official
Recognition Programs Re-Certification - A i ive Referee 3 E
Admin for Online Tests ReComcation Cerk of Course, essible f;{'iéf‘@:g:\m ke bt
Re-Certification - Referee 3
G & LSC: Re-Certification - Starter
% ovemmence = Re-Certification - Stroke & Turn/Timer
Re-Certification - Timer
» Volunteers Re-Certification - Timing Judge
Rules and Regs for Coaches b

You will need a current copy of the USA-S Rulebook. Click the below link for a PDF version.

2014 USA Swimming Rules and Requlations



http://virginiaswimming.org/Officials/References/2014%20USA%20Swimming%20Rules%20and%20Regulations.pdf

Level Il Back-Ground Check

Each Official is required to take a LEVEL Il Background Check.

Depending on how often you’ve moved or the townships you may have lived in, this could take
anywhere from 24 hours to 4 days.

Like the registration, please contact your Team Chair and see what your team’s policy is on
reimbursement for this cost.

**THE BELOW CAPTION HAS AN EMBEDDED LINK TO THE REFERENCED SECTION ON THE WEBSITE

Then click the YES, CONTINUE WITH COACH/OFFICIAL CHEGK
and remember it’s a Level |l for officials and coaches

o (0
]%‘USASulimming»Home x[ | ALY
MY DECK PASS = HI, BRYAN = MY ACCOUNT - LOGOFF N

R s - e s
S&TRAINING EVENTS TIMES NEWS NATIONAL TEAM OLYMPIC TRIALS FOUNDATION

Home / Home

Terms of Usa INITIATING BACKGROUND CHECK

RSS Feed You are about to initiate the Coach/Offigial background check.

* Media If this is the background check you need] click “Yes, Continue with Coach/Official Check.” If this is not the

Privacy background check you need, click “No, §Need the Other Non-Athlete Check.”
By clicking one of the buttons below, ygh will be leaving the USA Swimming website and entering Sterling Info
Systems's website.

NOTICE REGARDING MONTHLY SEARHES

One of the new features provided by gpir background check program is a monthly search of the Sterling
database. For the 24-month period tht your background check authorization is valid, this update will
automatically occur once per month of the anniversary date of your first background check by Steriing. The
monthly search keeps our program cyrent and up-to-date

If you choose to leave USA during this 24-month period and you want to stop the monthly database
searches, you must notify USA Swinfming’s Member Services Department
g) in writing that you have resigned your membership in USA Swimming

(

We will discontinue the monthly updfite within 30 days following receipt of your notice of resignation. It is
possible, dep on your monthly update and your date of resignation, that one monthly update
will occur following your notice of Ng#fgnation

M| have oadanduadamianddagdiolice Regarding Monthly Searches

YES, CONTINUE WITH COACH/OFFICIAL CHECK » [l NO,» NEED THE OTHER NON-ATHLETE CHECK »

< [ma )


http://www.usaswimming.org/USASModules/BackgroundCheck/BackgroundCheckPage.aspx?screentype=coach

Athlete Protection Training Course

1- Unlike the Background Check, you must be registered with US Swimming before taking this
course.
2. Click on the button/link that says “Take Athlete Protection Training Course”.
3. Enter your first name, last name, and birthday. Make sure to use your legal name. Then click
the “Locate APT Info” button.
4. If you get a “No Results Found” message, one of three things has happened.
a. You typed something incorrectly, so double check your entries, or
b. If everything is correct, there may be a typo in your name or birthday in USA
Swimming’s database. If you think you are in this category, contact Virginia
Swimming.
5. When the system finds you, click the “This is me” link. If there are multiple results displayed,
make sure you pick yourself. This is not likely to happen, but it might.
6. The system will refresh, bringing back information about you. Check the information
displayed, and if it NOT you, click the “This Is Not Me” button, otherwise click the “Athlete
Protection Training Course” button.
7.You will be taken to a page that displays a warning about not completing the Athlete Protection
Training. After reviewing this page click the “Yes, Continue with Athlete Protection Training”

**THE BELOW CAPTION HAS AN EMBEDDED LINK TO THE REFERENCED SECTION ON THE WEBSITE

SR -

g%%‘ hitp://wurw.usaswimming.org/DesktopDefault aspx?T O ~ & || A ion Pertaining to Virgi... 4 USA Swimming - Athlete Pr.. X ‘ HYIARLE
~ Safe Sport

Please note: This course is for Coaches and Non-Athlete members of USA Swimming and is a requirement of ~

L ErEIES membership. Parents should click here for the customized course for parents.

» Screening and Selection

o i ining C ollow the directi W
| Titrre B To complete the Athlete Protection Training Course, please follow the directions below

Athlete Protection Training Course 1. Enter your first name, last name, and birthday. Make sure to use your legal name. Click the "Locate APT
A - . Info™ button.
ing, Resp g & Rep 9 2. When the system finds you, click the "This is Me link
LSC Safe Sport Chairs Resources 3. The system will refresh and retum information about your membership. Verify that the information is

correct and click the "Athlete Protection Training Course” button
Safe Sport Leadership Conference
Staff Contacts Printable Instructions
Safe Sport FAQs If you get a "No Results Found™ message, one of three things has happened:

Sri SR ED 1. You may have made a type on your name and birthday. Double check and resubmit.

Deck Pass 2. Ifeverything is correct and you are or have ever been a member of USA Swimming, itis possible that
there is a typo in your membership information in the USA Swimming database. Contact your LSC
registrar.

Member Travel Portal 3. You have never been registered with USA Swimming. You must join through your LSC. New members

will be required to have your non-athlete application form and payment processed by your LSC registrar

before you can sign in to complete the course. Click this link to contact your LSC: LSC Registrars

» Swim Camps Contact List

Member Welcome Kit

» Awards & Recognition

Conferences, Clinics & Workshops

» Newsletters & Magazines INITIATE ATHLETE PROTECTION TRAINING COURSE

e Fisthome: [

Insurance & Risk Management Last Name: l:l .

Diversity & Inclusion

Date of Birth:
» Swimmers =
» Parents
» Swim Clubs
» Officials
TROUBLE SHOOTING v

» Govemnance & L5Cs



http://www.usaswimming.org/DesktopDefault.aspx?TabId=2193&Alias=Rainbow&Lang=en

Stroke and Turn.com

Along with the LSC orientation clinic you've taken there is a stroke and turn practicum you must also
take.

You may choose one of the following three options:

1> Stroke and Turn video that accompanies the orientation clinic.
2> 0On Deck instruction that may be given at meets.
3> Stroke and Turn.com- Online

If you’'ve chosen the Online component. After you click the below caption.
Then read the information brochure which will help you get started.

R o..

Welcome to StrokeandTurn.com

Learn to be a stroke and turn judge for your swim team. Join in the action - it is the \est seat in
the house to watch the fun.

Being a stroke and tumn judge will @Myourﬂﬂlﬂ_‘iu enjoyment of the spAgt of

swimming.
Was that turn legal? Learn to be a stroke and turn judge.
Questions? Contact us

wweet [0 [EJERY ot oo e i Sign p o ceewhatyour s e,
StrokeandTurn.com Demo

StrokeandTurn.com can be a valuable asset to your swim league and your volunteers, See the materials beloMto leam more about how to
MANAGE ® your official.

Instructors/Vol ' ‘ Testi
=]\, This overview of the product ] . View this video to see how
describes how StrokeAndTurn.com helps the lescribes the benefits and
StrokeandTum.com can help you Jefferson Swim League, tures of StrokeandTurn,com,
| organize your judge training. {



http://www.strokeandturn.com

During the registration process make sure you attach yourself to Virginia Swimming and your Team.

.

£ ~ ¢ [ strokeandTum.Com x

Registration
There are many benefits to registering, including participating in an exciting sport,
and learning about cutting edge information for judging proper stroke and turn techniques.

Go Back to Login.
Required fields are marked with an asterisk (*).

Email and Password

Eman:
Confirm Eman: =

2 Passwora: *

‘Confirm Pazzword: *

B more about you:

League: [Virginia Swimming - USA Swimming /]

T Giigg may accept the ceicarioz g T orn.com. Al
users are welcome to be tr2med By Gur site. However, you should confirm that your
league accepts this training if you want to receive league certification, If you are
uncertain, let your league know about your interest in training on-line by clicking
on this link.

Name and Address

First Name: =
Last Name:
Aggress: <

any: =

Once you complete the course, print out the certificate and bring to your next meet.

il )

351PM |
8/25/2014



SUMMARY

What needs to be completed prior to your certification.

1. Orientation Clinic
2. Stroke and Turn Clinic
a. Class Room or
b. strokeandturn.com(this document)
3. Become a Non-Athlete Member of USA-S
a. Register with USA-S(this document)
b. Pass the LEVEL Il Background Check(this document)
c. Watch the Athlete Protection Course(this document)
4. Take the Stroke and Turn/Timer Test(this document)
. Shadow 3 sessions with a Trainer
6. Work 3 sessions making Calls with a Mentor
a. Before Making Calls, steps 1 through 5 must be completed
7. Summit your completed Certification Card to your District Chair

6]

This document, with links to the sites mentioned above,
can be found at www.virginiaswimming.org/officials



