Instructions for using the
Officials Tracking System (OTS) on the USA
*x L Swimming Website

National Evaluators

USA Swimming has designed a web based application that will assist the documentation of individual official’s participation as an official and track
their progress towards LSC and National certification. As an approved National Evaluator for an Officials Qualifying Meet (OQM) you will be able to
find the meet in the OTS, load officials into the meet (if not already done by the Meet Referee) and enter evaluation results and details for
evaluated officials. Unless the meet is an approved OQM and you are approved as an evaluator for that meet, you will not be able to enter
evaluations. See the other Manuals for guidance on using other features of the OTS.

There are additional guides for Officials and LSC Officials Chairs and those with similar meet and activity setup authority.

e To access any data in the OTS a user must be signed in with a linked account created on the USA Swimming website. This is the same
account that may have been set up for the officials testing program or “My USA Swimming”

e First click on Sign In found in the upper right-hand corner of the home page (this same screen is found on virtually every page of the
website)
Home | “Wyiew Cart | Checkout | Sign In
e B - Account Login
e If you have never created an account, click at "Need to create an account?” and
follow the instructions. Be sure to “Link” your account to USA Swimming registration
record.

lsername

e If you already have an account, enter Username and Password.

e Once the sign in procedure is successfully completed, the right-hand corner will change
to show Logoff and the user’s account name will appear next to “Home".

Oremember Login

Meed to create an account?  Click Here,

cials Chzir | Home | Your Account | Ehiew Cart | L Logoff

_ - t - Forgot your username or password? Click Here,

¢ Any time after you have created your account you can revise you account details, including password, by going to “Your Account”
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¢ Click on the Volunteers tgb found on the top of the navigation bar.
¢ On the Volunteers home page click on Officials and then Officials Tracking on the left-hand navigation and the following sub menu will appear.

Whilzem 9 Welcome Bob Griffiths | Home | My Account | "Wview Cart | Checkout | Logoff

usaswimming.org official website

|,
| Home | Swimmers | Coaches Swim Clubs Parents Shopping

Print Page | Send This Page to a Friend|

‘'re here: Volunteers | Officials | Officials Tracki f i i
offiile w re here: Volunteers | Offcials | Offiials Tracking These User Guides are ¢ To find the Meet for which you are an
: Dfficials Tracking elcome to the Officials Tracking System (OTS) website! designed to help you . n
e 4 i e Ot approved evaluator click on “"Meets and
e This section is designed to provide ormcias sasy 8 T > e i) Liacking tem. For the - . .
Activities : = i = 2 z g ”
CertificationApplication certification status. In this section you will find available the following: \t,-;st"g}?c..riryu %fo IC13 i Evaluatlons . ThIS W|" take y0u tO the
. . e icials" document is
View "V_f*_"St‘_"'V 4 & View your history to see system tracked meet and activity participation and add items not tracked by the all you will need. LSC Meet Search page_
MY Fem e system. R Officials Chairs and
Training Resources s Review your evaluations done at Officials Qualifying Meets (OQM) Evaluators will find
Certification a Search for meets in your area or the entire U.S. the other two do. - A
Committee & Chairs a Submit new or renewal applications for National Officials Certification in one or more positions. to be very h i GUIde|IneS fOI‘ use Of the OTS can be
-Officials Online Test s Review and monitor the progress of previously submitted applications and to edit applications you have not workin way within the . . s
Applications to Officiate yet submitted. o Y viewed, printed or downloaded by clicking
Rules & Regulations a Officials will receive email notification confirming receipt of applications and their approval or non-approval /I H
Recruitment/Retention with explanation. ficials User Guide on these M'

Forms/Applications
Photos/E-Newsletters
»Local Swimming Committee
Governance
Sports Medicine
Trip Managers
Convention
General Chairs

. . . . . Evaluators User Guide
Additionally, the LSC Officials Chairs and other designees can create meets, add officials to meets and record

sessions_worked for each official. Meet Referees, once designated, can also_add or remave officials an_d re LsC Officials Chairs Guide hd If you knOW the OQM number, Say 07
B S e e coe S ot of b e | iesmaroitelosges || 199, you can enter the number here.
Fomati i Kot ohais s, Treckno systen enalveu gy Enter 7 or 07 in the first box and 199 or
ol e 0199 in the second. The first box is
related to the year of the meet; the
second is a serial number allocated to the
meet. Then click on Search.

the problem you are
experiencing. Someaon
contact you as soo

possible.
usa swimming tools

~

Officials Tracking System - Meets

=gy can search by any of the fields to find the meet you are looking for.

-Officials
-Officials Tracking

¢ If you don't recall the OQM number, you
can search by your name in the Evaluator

Meets and Evaluations

SEDTIEED Search for a Meet - Enter Search Parameters .

CertificationApplication area. Click on Search for a Meet by

View My History Meet Name: Meet Level: )

My Certification Card Meet Date: Qualifying Meet #: gl M
Training Resources e 881y N It is probably best to search only by those
el City: State: [ All--[w]  LSC Sanction #:

parameters that will limit the choice of

Committee & Chairs

-Officials Online Test LSC:[ - All -- [] ; L
Applications to Officiate Referee: @ al @ specific Search for a Meet by Referee meets. Eg’ Your name and’ if you ve
Rules & Regulations Evaluator: @ 7 Specific Search for a Meet by Evaluator been an evaluator at many meets, JUSt

Recruitment/Retention S _ = o . .
R e Official: @ Al © specific  Search for a Meet by Official the year in the OQM number field.
Photos/ E-Newsletters
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Ofthaals Tracking System - Meets

Select an Evaluator to use in Searching for a Meet

= ¥gu can perform a wildcard search on the name fields by typing an * at the end of the name
= ¥gu can search for multiple last names with or without wildcards separated by commas. For g

Last Name: |Griffiths LS All --

First Mame: Club Code:

Preferred Mame: Registration Year:

@ Current Year
USAS ID: i current and Prior Year
Gender: [@male [ Female Al
Non-Athlste TyPS! @ officiale only © All Certified Position: | --

Certified Leve g Ignore

@ Levels M nz Fnz

i@ Ignore

Evaluator Level:

[ Search ]i—[ Return to Meet Search |

Search Results

e —— Option

=Emit*, jones, joh*

@ Levels W n2 B nzi #nze M ns

e If you choose to search by Evaluator,
you'll arrive at this page. Enter your
“Last Name:" here. You can also limit
the returned possibilities by selecting your
LSC, first name or other parameters.
With most searches in the OTS use the

=] least number of search parameters.

“Less is always best!”

¢ Then click on “Search”.

Note: The default setting for Registration
Year is "Current Year”. On Sept 1 each
year the default automatically changes to
“Current and Prior Year” so that late
renewals (those entered between Sept 1
and Jan 1) can be found. It changes back in
January. You will not have access to the
OTS if your registration has expired.

—@ ¢ A list of Officials with the same
parameters will return.

Last First (Preferred) Middle Lsc Club Non-Ath
ame — - R

Name Name N eq. Expires

—@¢ "Select” your name. You will be returned

Griffiths|Robert (Bob) William |FL VET|12/31/2009 Select
Griffiths|Yvonne FL |S¥S |12/31/2009 Select
Page: 1

to the Meet Search page with you in the
“Evaluator:” box.
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Offiaals Tracking System - Meets

Search for a Meet - Enter Search Parameters

Meet Name:
Meet Date: -

(mm/ad/yyyy)

City:
LSC:
Referee:
Evaluator:

Official:

Search Results

Search for a Meet by Referee

= You can search by any of the fields to find the meet you are looking for.

- Al --[=]

Meet Level: [#] yational gM LsC

Qualifying Meet #:

LSC Sanction #:

(Numbers only)

Search for a Meet by Evaluator

Natl
Meet Name Start Date Cert. Qualifying
Level Meet
Status/#
Evaluators Guidelines Invitational 05/15/2009| US |Colorado Springs, National OQM - Other N3 Approved Evaluations
co Qualifying 050955
0TS Demonstration Meet 05/13/2009| FL |Somewhere, FL LsSC Open Meet Not Applicable
2009 Southern Zone Eastern Sectional Senior 03/05/2009| NC [Cary, NC Mational Sectional N3 Approved Evaluations
Champi Qualifying 0s0010
oonn oo H i 1™ aa/as fannn Ll Sl = =1 DLl 1 Lo " b I¥E-3 A o Evaliiat

\Select “Evaluations” for the meet.

Officials for: Evaluato midglines Inwtatlonal

Add Officials
EEE
Club
Black, Joel NC/UN  12/31/2009  |joelblack@mindspring.c |
ST
Broyles, Robert | IE/GMSC 12/31/9999  |despspace@prodigy.net)|
ST
Dennis, Jeannine GU/UN  12/31/9999  |[hwsdennis@aol.com
ST
Duncan, Lucy INFUN | 12/31/9993 |LucyUSS@acl.com )
.-ST._
Griffiths, Bob  FL/CVST 12/31/2009  |griffithsr@att.net 3
Hammond, Clark SE/UN  12/31/2000  |hammi5630@bellsouth.n| N
ST
Jones, Paul MI/UN  12/31/2009 |Plus3@comcast.net 3
: ST
Kinney, Jehn  |CC/UN | 12/31/2009 |ikikik@verizon.net  ||3
T - — - 5T
Lunsford, Pat OH/UN  12/31/9999  |rplwurk@fuse.net
! ST
McAllen, Dan  NT/UN  12/31/9999 |d.meallenii@sbeglobal.ri|
ot - . " ST.
Sfister, Tamy  AM/UN  12/31/9995 |jamyjaypfi@verizon.net] |
ST
Sheehan, Jim |NJ/UN | 12/31/2008 |sheehanjj@optonline.ne )
.ST._
witzel, John MN/UN  12/31/2009  |ichnwitz@mac.com

= The officials name is in bold if they are also an evaluator or referee for the meat

SR

[~

SR
SR

SR

.SR i
SR

SR

e —————
Meet Inform Evaluators Officials

Positions and Sessions

7 [=]|

DR AR Other
DR AR Other
DR AR Other
DR AR Other
| EV 4

DR AR Other
DR AR Other
la |
DR AR Other
ki |

DR AR Other
il |[ev =]z
DR AR _ Other
= Jlev[=]ls
DR AR Other
DR AR _ Other
MR ]| 7

DR AR Other

Other
Oth er
6th e.r
Cthe‘r
6‘th er
Qther

Other

Other

Other
Other
Other

Other

Refresh Officials Data

Refresh Emails

In Progress-1 Ewvals
& Ev

Complete-1  Evals
Mot Entered  Ewvals
[} Evals
o Evals
Not Entered  Ewals
Mot Entered  Evals
Not Entered  Ewals
[ Evals
[} Evals
[ Evals
] Evals

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

When you have entered the search criteria,
click on “Search” to find meets that satisfy
them. Be careful not to limit the search
accidentally by leaving search criteria in
place when you don't need them: e.g. LSC if
you've used your name or an OQM number.

If you used the OQM number to search
for the meet, it will be listed here.

If you used your name, the list will
include all meets for which you are an
approved evaluator.

The “Officials” tab page of the
selected meet will be returned.

Note that your name, the Meet
Referee’s name and other evaluators
names are bold, indicating they have
rights to access and edit some of the
file.

Click on the "Meet Information” tab.

I
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Officials Tracking System - Meet Setup
Meet Information Evaluators Officials
Meet =~ ~

= An * next to a field label indicates the field is required and must be entefMd.o

Return to Meet Search

Evaluations

* Meet Name: |

* Start/End Dates: [5/15/2009 | - [5/17/2009 |
[mm/adfyyyy) [mm/ad/yyyy)
* Meet Type:| OQM - Other [~]
* Meet Level: @ pational Qualifying Meet LsC

Qualifying Meet Status: | Approved  [+]
Qualifying Meet Number: I:H:l (Numbers only)

Approved Certification
Level: u

* Host LSC: | USA SWIMMING [~]

* Host Club Cude::l * Club Name: |

Meet Director Name:| | Email: |

* LSC Sanction Number: I:I
Course: | LCM |~ |

* Maximum # of
Sessions:

Generic Sessions: DThis mesat

will be =et up for counting sessions only (without requirement to enter positions)

Note: This option is not available for National Championship Meets or for approved or pending OQMs and
should not be selected for LSC mests where LSC evaluations are anticipated.

Name: Sheehan, Jim
Registration Expires: 12/31/2009

Certifications: [f¥rrg Level Expires

Facility
Name: | |
Address:| |
Referee

Check that you have the correct Meet. If not,
Click on the "Return to Meet Search” link
and try again.

(Clicking on the Evaluators tab will give a
list of the evaluators for the meet and their
evaluation status.)

Click on the “Officials” tab to return to the
List of Officials.

Warning: Turn off any automatic form filling software that works when
you are online. It may inappropriately auto fill some fields in the OTS.

USA Swimming — Officials Committee
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Officials Tracking System - Meet Setup Return to fleet Search | [1£ this list does not include all of the officials
I1frnt||:|1 . o p— Evluatnrs Officials Evaluations at the meet click on the “Add Officials” link.
iclals for: Evaluators Guidelines Invitationa IFe Cials page Will be returned.

= Bave yvour changes periodically if vou are going to spend more than 10 minutes editing the officials val
your browser session times out,

= Hover your mouse pointer over the Positions abbreviation in the 'Positions a
current certifications.

= If the number of sessions displays in red, the evaluation sessions entered for the position than sessions listed here,

= The officials name is in boldj also an evaluator or referes for the meet,

Page so that you don't lose wour changes if

= The Meet Referee and Evaluators
automatically get added to this list. If they,

or any other officials who are pre-loaded into
4dd Officials i the meet, don't participate in the meet at all,
Positions and Sessions

o — e Evaluation| 5 yi0ns they can be “Deleted” here by anyone with
—_— lu eq. EXp 33 3 " Status -
EICEEN Y —_— / authority. For an approved OQM the Meet

Black, Joel MNCAUN 1273172009 l:l l:l I:I l:l m l:l l:l Mot Entered Ewvals Delete Referee and Evaluators can Only be Changed,
added or removed from those lists by the

National Officials Committee.

itle to see their translations, Hover over the officials name to see their

Refresh Officig

Ewval'd?

Evaluations

Meet Information Evaluators Officials

Add Officials for: Evaluators Guidelines Invitational

(No official with an entered evaluation or
sessions worked can be deleted from a meet!)

Meet Officials already added

. . . Non-Athlete
= You can perform a wildcard search on the name fields by typing an * at the end of the name Expiration

= You can search for multiple last names with or without wildcards separated by commas. For example: smit*, jones, joh* Black, Joel A NC |12/31/2009

= The 'Certified Position' parameter only matches positions recorded in the national database. P ——— GU |12/31/9999 atn A” OfﬁC|a|S that have been \\input" Wl” ShOW

Search Parameters
Name LSC

Duncan, Lucy V IN |12/31/9999 Delete <9
Last Name: |pfister,witzel broyles,hammo LsC: | -- All -- Griffiths, Bob Willam |FL_|12/31/2008 Delete up here.
First Name: Club Code: ‘r Jones, Paul Wayne MI [12/31/2009 Delete . . . .
Preferred Name: ion YEar: @ =y rrentfrear Kinney, John Joseph |CC |12/31/2009 Delete At thls page you Can searCh for OfﬂCIaIS In
USAS ID: L nd Prior Year Nyrsford. Pat Patrick |OH |12/31/953¢ | pelete ||| many ways. The function is the same as

McPWeg Dan Webster|NT [12/31/9999 | Delete

Sheehon™wleseoh |0 |12/31/2008 | oece || | |(WHEN yOU searched for your name as an
evaluator.

Gender: @ male ¥ Female
Non-Athlete Type: @ officials only © All

If it is a meet with officials

7] 2 ) i 9] naf predominantly from one LSC, and there

(Search ] [(Return to Official List ] are many of them, it is probably best to set
A\ "
Search Results ) ‘ S the “LSC" first.
" Expired Certifications wil dichiay in red. | “\ You can then reduce the selection list by
using some of the other parameters to, say,
-y : return females first and then males later.
Broyles, Robert Ray IE |eMsc|ily31/es0s  |ST-N3 c1-N2 ©-n3 SHENENGR-NZ AR-N2 SR .
[7] |Hammond, Caral Jean SC |H2A 12\31.-"2009 \ Only CheCk the A" bUtton In the Noln-
| @ [gammond, Clark & SE |UN 12_.\1_.'2009 ST-N3 CI-N3 SR-N2 DR-N3 AR-N\ Athlete Type if specific officials don't show
[7] |HamMgnd, Robert (Sob) Jafnes|sn |cca 12!:\!2009 ST-N2 \ up on the list. Use their "Last Name” and
Pfister, Nam-,-) A am |un 12_.-'3\'9999 ST-N3 CI-N3 SR-N3 DR-N3 AR-N3 N LSC, after yOu'Ve Completed other selections.
Witzel, John EM\ MN (UM 12!31\2009 ST-N3 CIJ-N3 SR-N3 OR-N3 AR-N2 \ (A" WI” return ofﬁcials, coaches,
SN Foge ‘ . administrators etc.)

AN/

- -AII- =" and use “Las;iNames” separated by commas (don't leave a space after the %,"), like the example,
“Search” button. The OTS will return up to 300 hames |n the Search Results

If officials are from m
to return mixed lists. You ca
list; 100 to a page.

To add officials to the meet mark the’check box agains s and then click "Add Selected Officials>" or, if more than one page, go to the next
page, which also acts like “Add Selected Officials”, to continue selecting. inished selecting from the list click "Add Selected Officials” and either:
modify the search parameters to build another list to continue adding officials; or hit the “"Return to Official List” button if you are finished.
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Evaluations

S =
Meet Information Evaluators Officials

Officials for: Evaluators Guidelines Invitational
= Save your changes periodically if vou are going to spend more than 10 minutes editing the officials values on this page so that you don't lose your\hanges if yvour browser session times out.
® Hover your mouse pointer over the Positions abbreviation in the 'Positions and Sessions' title to see their translations. Hover over the officials name to =§e their current certifications.
= If the number of sessions displays in red, there are more evaluation sessions entered for the position than sessions listed here.
= The officials name iz in bold if they are also an evaluator or referee for the meet.

Add Officials Refresh Officials Data  Reffgsh Emails Save Cancel
LSC/ Mon-Athlete Positions and Sessions N
Club_[Ren Expires S 1o o [on | A

Black, Joel NC/UN  12/31/2009  |joelblack@mindspring.c 7 [ [~] In Progress-1 Evals \

It is best to enter the number of sessions
worked for officials prior to entering
their evaluation. The number of sessions
worked in a position should be at least the
number required for the type of evaluation.
The total sessions in all positions for an
evaluated official should equal or exceed 4,

: ST SR DR AR Other Other the minimum required at an OQM for any
Broyles, Robert IEfGMSC 12/31/9999 deepspace@prodigy.net| z E E| [ Evals . .
ST cl SR DR AR Other Other evaluatlons to be glven'
Dennis, Jeannine GU/UN  12/31/9999  |[hwsdennis@aol.com 7 [+] [+] Complete-1  Ewals . . )
ST o = Other Other The number of full time equivalent sessions
Duncan, Lucy IN/UN 12/31/9999 ||LucyUsSS@aol.com 1 = [+] Mot Entered  Evg Worked In each pOSItlon Should be entered.
=1 cJ SR DR AR Other -
Griffiths, Bob FL/CUST 12/31/2000 |ariffithor@att.net 3 B =l[s =] i s \ The total number of sessions for each
- ST © SR DR AR Other e official cannot exceed the number of
Hammond, Clark| SE/UN | 12/31/2009 ||hammS630@bellsouth.n 7 (=] < - Evals Delete \ . .
ST Cl SR DR < Other sessions in the meet.
Jones, Paul MI/UN  12/31/2009 |plus3@comcast.net 3 4 =] [=] Mot Entered  Ewals Delete ‘ ..
st o sk bR ofer Other You can mark officials to be evaluated.
Kinney, John cc/un | 12/31/2009 |ikikik@verizon.net 3 4 =] [+] Not Entered  Evals et (ThiS has no effect on the process except to
ST CJ SR DR Other Other .
Lunsford, Pat OH/UN  12/31/995%  |rplwurk@fuse.net 4 v [+]]3 [+] Mot Entered Delete ‘ place a “NOt Entered” message In the
e R B __GQther [EIH - \ Evaluation Status column if the evaluation has
McAllen, Dan  NT/UN  12/31/993% -mecallenii@sbeglobal.r 4 Evals Delete
ST <3 SR DR AR Other Other ‘ nOt been done')
Pfister, Jamy AM/UN  12/31/9999  |Jamyjaypfi@verizon.net S [+] [} Evals Delete .
ST @1 SR DR AR Other Other When you are ready to enter an evaluation,
Sheehan, Jim |NJ/UN  [12/31/2008 || sheshanij@optonline.ne MR [=]|7 =] o Evals Delete \ click on the Evaluations tab or “Evals” in
<1 A 5 SR DR AR Other Other ‘ - - - -
Witzel, John MN/UN  12/31/2009  |jshnwitz@mac.com P [=] [=] [} Evals Delete the Actions column.
\
\
Note: Save frequently when entering data on the Officials page. Occasionally, data loss (some sessions worked &nd email addresses) has been reported.

to be re-entered. If some email addresses are lost, all email addresses can be refreshed by clicking on the

Therefore it may be advisable to highlight, copy and paste this page into another document or spreadshe% as a backup in case the sessions worked need

Refresh Emails” link. All email addresses will
be refreshed to the last email address associated with the officials linked account or to the email address in the SWIMs registration data base, if any, if the
official does not have a linked account. Any email addresses that were modified at the meet will be overwritten, and will have to be re-entered.

Using the “Refresh Officials Data” link updates the registration status and National Certifications (which can be viewed by “hovering” the cursor over the
official’s name). The “"Refresh” links are particularly useful if the meet is takes place early in the calendar year and some of the officials were entered into
the meet prior to the previous year end. Unless refreshed, all data attached to the meet is “fixed” on the day it is entered.
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| Meet Information 1 Evaluators 1 Officials Evaluations

Evaluations for: Evaluators Guidelines Invitational

| Evaluator: Griffiths, Bob  Ewvaluation Entry Status for Meet: Incomplete  Change My Eniry Status to Complete

JMore about this later!

All Evaluations: print all Evaluations for the Meet @ One per page © Cantinous
By Ewvaluator: Show Evaluations I have Entered for this Meet

For Official: | Dennis, Jeannine ==

Show Evaluation(s) from this Meet for this Official

Add Evaluation for this Official g
<

Evaluations from this meet for: Dennis, Jeannine

Select the official you wish to report on
—®from this drop down list.

Ewvaluated For

Evaluator Status Position  Level

Purpose Result Result Reason Actions

This official does not have any evaluations from this meet.

Officials Certifications held by: Dennis, Jeannine

" Expired Certifications will display in red.

Position Certification Level Effective Expires
Stroke & Turn M3 12/31/2005(12/31/2010
Chief Judge N3 12/31/2005|12/31/2010
Starter N3 12/31/2005|12/31/2010
Referee/Deck Referee|N3 12/31/2005|12/31/2010
USA Swimming — Officials Committee OTS Evaluator Guidelines

June 2009
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Meet Information Evaluators Officials Evaluations

“The Evaluation Entry Page will be returned.

Evaluations for: Evaluators Guidelines Invitational
An * next to a field label indicates the field is required and must be entered.
= Expired positions/levels are displayed in red.
Evaluation For: Dennis, Jeannine LSC: GU
ST-N3 CJ-N3 SR-N3 DR-N3

Official’s current National Levels in Positions, if any. (LSC
certifications are not shown in this version of the OTS)

Select the “Position” being evaluated.

Select the “Level” at which you evaluated. (If for re-
certification - select the official’s current level. If for

Ewvaluated By: Griffiths, Bob - griffithsr@att.net
Evaluation Status: In Progress
* Evaluated Position: | Starter ‘E_'
For Level: | N3 E|4" <
* Number of Sessions - .. . .
Evaluated: 3 [f Starter” selected, Approximate # of Starts: |33

IMPORTANT NOTE: The 'Other’ commie .
when you complete this evaluation. Pu’ease USEe appropriare rare

* Evaluation: [F5ES Purpose Of

& Advancement () Meets PNgluation Reguirement

a

(for all LSC, N2 positions and N3 Stroke and Turn Judge) @ Does not ™Ngt advancement requirements
(@ Advancement - Initial * Reason: El
(for N3 Chief Judge, Starter, Deck Referee and Admin Referee only) Other:
™ Advancement - Final e
) (for N3 Chief Judge, Starter, Deck Referee and Admin Referee only) DM Ok for ANgertification
@ Recertification Meets Current Reguirements

(Applies to all positions and levels)

= Do ot meet current level req
Reason?
Cther: .\

*\
(&) Education
(Applies to all positions and levels)

* Discussed with 3
officialz: @ Yes

* Copy Given to Dfficial? g

@) ves WiNg @

I'll tell you later

¥ Comments: | good Starter. (I think she has done this before.) Should do the Starters clinic.

Created By:
Last Modified By:
Evaluation Number:

[ Save (I mll return later to\lnlsh) ] [ Complete (I have no more changes to makeﬂ [ Cancel ]

\
\ (@) Ready for Advancen Evaluath
Werience

advancement - select the next level. If for education -
select the appropriate level.)

'@| This box is for future use. Leave it blank.

Enter the "Number of Sessions" that you
"Evaluated” the official in the position. (If the number is
greater than the number of sessions worked in the position as
shown on the Officials list, you will get an error message
when you try to save the evaluation. You can choose to leave
it at the number at that time. A Red 0 (or the number already
there) will show for the position on the Officials list, until it is
revised to the same or greater number shown in the
evaluation. Not necessarily a “big deal”.)

If you evaluating a Starter, enter the approximate
total number tarts that you evaluated for this official.

Indic
Result.

the Purpose of-the evaluation AND the

If an evaluation doe
you must either select a bri son from the “‘drop
down” box, or enter text in the "Other” box, or both.
These reasons will be included in an email that is
automatically sent to the official when the evaluation is
|_$complete”.

“Yes” or "No"” in both of these lines needs to be
selected in order to complete the evaluation. A “Yes” in

irements,

the first line is expected. A “Yes” in the second line is
preferred.

ANEAN

You must enter something in theN\Comments: Area. This is the p
be addressed. The official will have agcess to the comments. You wi

e to enter guidance remarks, note outstanding performance, or other things that need to
e able to generate a printout of the evaluation to give to them if you wish.

When you are done you can select the Save (for finishing later) or "Complete” button. Selecting "Complete” will, if there are no errors, send an email to

the official.
You must complete all of your evaluations at some time or you may keep getting reminder emails.

If you are jointly evaluating an official —

only one evaluator should enter an evaluation. Note the secondary evaluator in the Comments box.
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Officials Tracking System - Meet Setup

Meet Information Evaluators Officials Evaluations

Return to Meet Search|

After clicking on “"Complete” for an
evaluation you will be returned to this page.

Evaluations for: Evaluators Guidelines Invitational

\

|Evafuah3r: Griffiths, Bob  Ewaluation Entry Status for Meet: Incomplete Chanm.&{w Entry Status to Comﬂfete|

/

All Evaluations: print s|| Evaluations for the Meet @ Ong per page © Contlnous\

You can select another official to report on.
or
you can click on one of the other Tabs,

_»

By Evaluator: Show Evaluations I have Entered for this Mest

For Official: | Dennis, Jeannine [=] S —

Show Evaluation(s) from this Meet for this Official
Add Evaluation for this Official

Evaluations from this meet for: Dennis, Jeannine

Evaluated For
Position Level

Griffiths, Bob|Complete|Starter N3

Evaluator Status Result Result Reason

Purpose

Actions

Recertification|Curr Reg Met

Officials Certifications held by: Dennis, Jeannine

" Expired Certifications will display in red.

Position Certification Level Effective Expires

Stroke & Turn N3 12/31/2005|12/31/2010
Chief Judge N3 12/31/2005|12/31/2010
Starter N3 12/31/2005|12/31/2010
Referee/Deck Referee|N3 12/31/2005|12/31/2010

or,

if you have completed ALL of your
evaluations, you MUST click "Change My
@ Entry Status to Complete” link. See **
below.

If you don't do this you may receive emails
asking if you've completed your evaluation
assignment. You will not be able to change to
this status if you have any evaluations still
tagged “(I will return later to finish)” and
showing “In progress” in the “Status” column.

Note: From this page you can Print
evaluations in several ways: @ just a
single evaluation, @ all evaluations done
at the meet — one per page, or

Evaluations for this meet by: Griffiths, Bob  Print all mv Evaluations for the Meet @ One per page © Continous

Evaluated For

official Position Level

Status Purpose Result Result Reason Actions

Dennis, Jeannine|Complete|Starter Recertification|Curr Reg Met

Officials Tracking System - Meet Setup

Meet Information

Evaluators Evaluations

Return to Meest Searc;x

® continuously.

You can also click on the “"Show
Evaluations I have Entered for this
Meet” link and then Print all evaluations
that you have done; one per page or
continuously.

[four evaluator status has been updated.
Evaluations for: Evaluators Guidelines Invitational

N

Evaluation Entry Status for Meet: Complete

| Evaluator: Griffiths, Bob

All Evaluations: print all Evaluations for the Meet @ One per page © Continous

By Ewvaluator: Show Evaluations [ have Entered for this Meet

For Official: | Dennis, Jeannine [=]

Show Evaluation(s) from this Meet for this Official
Add Evaluation for this Official

Evaluations for this meet by: Griffiths, Bob  Print all mv Evaluations for the Meet @ One per page & Continous

Evaluated For

SETS Position Level

Purpose Result Result Reason Actions

Delete

Dennis, Jeannine|Complete|Starter Recertification| Curr Reqg Met

You may also “"Delete” or “Edit” the
evaluation, if you wish. However, if the
Status is “"Complete”, the official has already
been sent an email reflecting this evaluation
and will get another with your revised
evaluation.

** After Clicking on “Change My Entry Status
to Complete” The link will change to
“Change My Entry Status to
Incomplete”. You may “toggle” it back
and forth as necessary.

\ﬂYou can then Click on the “Evaluators” tab.

N
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Officials Tracking System - Meet Setup Return to Meet Search Note that the "Evaluator Status” has changed

- to"Complete.

Evaluators for: Evaluators Guidelines Invitational
= Expired certifications will display in red.

Also, the “Evaluation Status” will reflect the
)number of "Complete-1" (or more if you or

Cancel

Last Preferred or First LSC Club Non-Athlete . .. .. Has Linked _ o Evaluator Zvaluation , .. o others do more evaluations on the same
Name Name Req. Expires — Account? — Status Status

= official) and “In progress-x" for any
Griffiths |Bob FL [CWST|12/31/2009 |ST-N3 CIJ-N3 SR-N3 DR-N3 AR-N2|Yes Complete |Complete-1 . .. . w
individual evaluations that were tagged "I
Lunsford |Pat OH [UN |12/31/999% |ST-N3 CIJ-N3 SR-N3 DR-N3 Yes Incomplete - - "
will return later to finish”.
Mcallen |Dan NT [UN  |12/31/998% [ST-N3 CI-N3 SR-N3 DR-N3 AR-N3|Yes Incomplets
Sheehan|Jim Ml |UN  [12/31/2009 [ST-N3 CI-N3 SR-N3 DR-N3 AR-N3|Yes Incomplete
Offidials Tracking System - Meet Setup Return to Meet Search| N . . "
offcits Errra——— \Vhen done, you can return to the “Officials

Officials for: Evaluators Guidelines Invitational
= Save your changes periodically if you are going to spend more than 10 minutes editing the officials values on this page so that you don't lose your changes if your browser session times out.
= Hover your mouse pointer over the Positions abbreviation in the 'Positions and Sessions' title to see their translations. Hover over the officials name to see their current certifications.

List. The status of each evaluation will show
in the “Evaluation Status” column.

= If the number of sezsions displays in red, there are more evaluation sessions entered for the position than sessions listed here.
= The officials name is in bold if they are alse an evaluator or referee for the meet.

Add Officials Refresh Officials Data

Refresh Emgj

Lsc/ Non-Athlete Positions and Sessions To Be |Evaluation e
b liea Expires ST o s [or] [ one 7 el

Black, Joel NC/UN  12/31/2000  Joelblack@mindspring.c 7 [+] In Progress-1 Evals
ST € SR DR AR Other Other

Broyles, Robert | IE/GMSC 12/31/9999  |deepspace@prodigy.net] 7 [~] [=] D Delete
ST €1 SR DR AR Other Other

Dennis, Jeannine GU/UN ~ 12/31/9g99 | hwsdennis@aol.com 7 [=] [=] Complete-1  Evals
ST © SR DR AR Other Other

Duncan, Lucy  INJUN  12/31f99g9  LucyUSS@aol.com 7 [] Mot Entered  Evals Delete
ST €1 SR DR AR Other Other

Griffiths, Bob  FL/CVST 12/31/2000  |driffithsr@att.net 3 EV [=] |4 [+] ] Eval

Notes for Evaluators:

e This version of the OTS does not restrict the type and level of National Evaluation to those approved for the OQM and approved for evaluators. Please do
not evaluate positions and levels that you, and the meet, are not approved to do! — e.g. You may be approved to do N3 Initial Deck
Referee evaluations however; you should only do them if the meet is also approved for that position and level. You are provided with that

information when the OQM is approved. Future upgrades to the OTS may have Evaluator and Meet limitation restrictions built in so that non valid evaluations
cannot be entered.

Evaluators can only be added to an approved OQM by the National Officials Committee. So, if evaluators are changed (removed or proposed for addition) for
the meet, a request needs to be submitted either prior to the meet or it can be done afterwards. If approved prior to the meet, evaluators can go on-line at
the meet to enter evaluations. If afterwards: 1) there is a risk that approval may be denied and “evaluations” may be invalid, and 2) the evaluations will have
to recorded on paper and entered later.

Previous evaluations and official’s history will not be available to most evaluators with this version of the OTS. You will have to rely on the official to provide
you with eligibility information and details of previous evaluations; or approved N3 Final Evaluators can submit a request for history on specific officials to the
officials committee certification sub group, prior to the meet if you know you will be doing an N3 Final evaluation. Future enhancements may allow
Final Evaluators to make these inquiries directly.
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